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School Overview 
 
|| MISSION STATEMENT || 

 
We, the parents, students, faculty, and administration of Immaculate Conception 
School are committed to providing and maintaining high academic standards in a 
Catholic atmosphere with open communication, discipline, orderliness, and 
accountability. We are committed to the development of the whole child for the 
service of God and the local and global community. 

 
 
|| PHILOSOPHY || 

 
The primary goal of the faith community of Immaculate Conception School is to 
create a Catholic environment where each child can develop spiritually, 
intellectually, socially, emotionally, and physically. We intend to promote this 
holistic development by… 

 
[spiritually] 
…empowering each child to become a living testimony of God’s Word through 
prayer and the study of Scripture and the authentic teachings of the Catholic 
Church; 
…manifesting through worship our oneness with all God’s people; 
…providing a caring, loving environment built on trust, justice, and peace. 

 
[intellectually] 
…implementing the Diocesan curriculum that strives for academic excellence, 
while nurturing each child’s creativity, spontaneity, and self worth; 
…challenging each student to develop an open, inquiring mind./socially/ 
 
[socially] 
…developing life skills that will encourage each student to become a mature, 
responsible, and caring citizen of the world; 
…fostering a partnership based on mutual respect among the civic community, 
church community, school, and home; 
…increasing each child’s level of awareness and sense of responsibility for global 
ecology as stewards of the earth. 

 
[emotionally] 
…addressing the individual needs and issues faced by each student; 
…fostering respect and appreciation for diversity found among students, faculty, 
and administration that allows for an appreciation and acceptance of each person’s 
uniqueness as a precious child of God. 

 
[physically] 
…teaching each child sports and activities that provide opportunities for total 
physical development; 
…creating a safe and pleasant environment. 
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|| CATHOLIC EDUCATION | A SHARED EXPERIENCE || 
 
Enrolling your child at Immaculate Conception School enters your family into a 
partnership with the Church and school for the holistic development of your child 
as an individual aware of his/her own unique role in building the Kingdom of God. 
The cooperation of all partners is essential to create the most positive learning 
environment and experience for your child. Each partner has specific 
responsibilities to uphold in this shared endeavor. 

 
Education is one of the most important and tangible ways the Church fulfills its 
commitment to the dignity of the person and the building of community.  
Recognizing the importance of this ministry, the parish and the pastor strongly 
support the school with their spiritual, emotional, and physical resources. 

 
The faculty and staff at Immaculate Conception School share with you the 
responsibility of guiding your child’s growth in all areas of his/her life—spiritual, 
intellectual, physical, emotional, and social. In welcoming your child as a member 
of the Immaculate Conception School family, we pledge our time and talents to 
his/her learning and development, and we affirm our responsibility in cooperating 
with you for your child’s welfare. 

 
You, as the parent/guardian in this partnership, bring your support, your time, 
and your talents to our joint effort. You do not relinquish but share the 
responsibility of your child’s religious education both sacramental and in 
community. You, in fact, remain the primary educator of your child in the values 
and responsibilities of Christian community. 

 
Your child accepts the responsibility to strive become the best person s/he can be 
in all areas of life and to prepare him/herself as a leader in both a Christian and 
secular world. 

 
We are a team, and success requires the best efforts of all of us so that both school 
and family model the same Christian values. 

 
 
|| ACCREDITATION || 

 
I.C.S. is fully accredited by the Texas Catholic Conference Education Department 
(TCCED) under the direction and standards of the Texas Education Agency. 

 
 
|| CURRICULUM || 
 

Immaculate Conception School provides a well-rounded curriculum for students in 
grades PK–8. The curriculum covers the Texas Essential Knowledge and Skills 
(TEKS) as prescribed by the State of Texas as well as the objectives set forth in the 
curriculum guides adopted by the Catholic Schools Office of the Diocese of 
Brownsville. 
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|| ORGANIZATION || 
 
Immaculate Conception School is an integral part of Immaculate Conception Parish.  
The chief executive officer of the school is the pastor of Immaculate Conception 
Church; the principal is responsible for the school’s administration and religious 
instructional programs. 

 
The Immaculate Conception School Council is an advisory body to the pastor and 
principal for operating the facilities of ICS.  Its duties are to develop local school 
policies and long-range plans, oversee the school budget, and promote the merits 
of Catholic education. To be placed on the School Council agenda, requests must 
be submitted in writing to the principal or president two (2) weeks prior to the 
meeting. 

 
The ICS Council aims to advance and enhance Catholic educational opportunities 
and services for the parish and local community by generating funds and resources 
from public and private funding entities. It seeks to cultivate an alumni association 
and annual fund drive and promote public relations to supplement present 
revenues and increase the school’s endowment fund. 

 
The Parent-Teacher Organization (PTO) provides a vehicle for communication and 
support among parents, teachers, and students.  The PTO sponsors fundraisers, 
social events, and programs throughout the year. 

 
 
|| GRIEVANCE PROCEDURE || 
 

A grievance is a complaint based on any alleged violation or inequitable application 
of policy or a dispute over the meaning or interpretation of the terms contained in 
this handbook. This procedure is intended to resolve a grievance informally at the 
lowest possible administrative level in a Christian atmosphere.  Persons with 
concerns regarding application or interpretation of a policy should first attempt to 
address the concern with the teacher.  Only after such attempts have failed should 
administrators be contacted. 

 
[Informal Action: Resolution/Conciliation Level] 

 Level One Presentation to the Teacher 
 Level Two Presentation to the Principal 
 

[Formal Action] 
If a satisfactory resolution is not reached at the resolution/conciliation level, the 
complainant shall state his/her complaint in writing (on a form to be provided by 
the principal), setting forth the nature of the complaint, all relevant details and the 
remedy sought. This form should be submitted to the pastor within ten (10) 
working days following the meeting with the principal. 

  
 Level Three Presentation to the Pastor 
 Level Four Presentation to the Superintendent 
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Student Enrollment 
 
|| NONDISCRIMINATORY POLICY || 
 

Immaculate Conception School exists primarily for Catholic students of any 
gender, race, color, nationality, or ethnic origin, and secondarily for students of 
any other denomination (of any gender, race, color, nationality, or ethnic origin) 
who choose to attend a Catholic School. Immaculate Conception School admits all 
students to the rights and activities made available to the student body. The school 
will not discriminate on the basis of gender, race, color, nationality, or ethnic origin 
in the administration of its admission, athletic, or scholarship programs. 

 
 
|| CRITERIA FOR STUDENT ENROLLMENT || 
 

The application process begins with an application form and a deposit (registration 
fee). The deposit holds the child’s space while records are collected and reviewed. If a 
student is not accepted and/or a space is not available at Immaculate Conception 
School, the deposit is refunded. After enrollment is completed and the student is 
accepted, the registration fee and tuition payments are non-refundable. In addition to 
tuition, all families are required to participate in mandatory fundraisers. The criteria 
for enrollment are as follows: 

  
[Grades 1–8] 
a. Completion of the application form; submission of all required documents 
b. Passing grades in all academic subjects; behavior ratings of satisfactory 
c. Two (2) recommendations from current school 
d. Catholic students are accepted over non-Catholic students when all 

enrollment criteria are equal 
e. Admission is subject to space-availability and interview process 
f. Up-to-date immunization records 

 
[Montessori | Pre-Kinder | Kinder] 
a. Completion of the application form; submission of all required documents 
b. Child must be 3 years old by Sept. 1  
c. Child must be potty-trained 
d. Child is emotionally and socially ready for a school environment 
e. One (1) letter of recommendation from previous preschool or daycare 

Director 
f. Catholic students are accepted over non-Catholic students when all 

enrollment criteria are equal 
g. Admission is subject to space-availability and interview process 
h. Up-to-date immunization records 
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|| CRITERIA FOR THE ADMISSION OF NON-CATHOLIC STUDENTS || 
 

The non-Catholic applicant should: 
a. Understand, accept, and support actively the philosophy and goals of the 

school; 
b. Relate responsibly to the members of the school community, whether adults 

or students; 
c. Cultivate personal talents and abilities to the extent that s/he is able; 
d. Attend religion classes; 
e. Attend church service and/or liturgy at the school and understand the 

reasons for invitation; and 
f. Participate in the school’s service projects. 

 
 
|| PROBATIONARY PERIOD || 
 

A student admitted to Immaculate Conception School must pass a probationary 
period of five (5) weeks—in most cases, until the first progress report—before a 
decision is made about whether enrollment will continue. This decision is based on 
the student’s having met all academic, attendance, homework, and conduct 
requirements. Parents are informed by the principal of the need to enroll the child 
elsewhere if these criteria are not met. 

 
 
|| ENROLLMENT BLOCK || 
 

The school reserves the right to dismiss or to block re-enrollment of a student for 
the following reasons: 

 
• Repeated violations of the Code of Conduct 
• Violation of Specific Policies 
• Excessive unexcused absences, tardy arrivals, or early dismissals 
• Excessive non-compliance with homework policy 
• Continued non-compliance with tuition payment policy 
• Continued uncooperative behavior on the part of a parent 

 
Because it is impossible to foresee all problems that will arise, this clause 
empowers the administration to block enrollment for any repeated behavior which 
violates the spirit and philosophy of Immaculate Conception School even though 
not specified above. 
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Tuition & Fees 
 
|| REGISTRATION & TUITION || 

 
Annual tuition is to be paid in eleven (11) equal payments, with the first payment 
due on July 10th. The remaining payments are due on the tenth (10th) of each month 
and payable until the fifteenth (15th). Payments are to be made at the bookkeeper’s 
office. 

 
A late fee of thirty-five dollars ($35.00) is added to each payment received after the 
15th of the month. Outstanding accounts will be handled by the principal. 

 
There is a thirty-five-dollar ($35.00) charge on all returned checks.  A returned 
check constitutes grounds for payment in cash or by cashier’s check.  This applies 
to all checks made out to the school, not just tuition. 

 
In order to register for the next school year, all financial obligations must be 
cleared by July 1 of the current school year. The school reserves the right to 
block enrollment if there is a history of non-compliance with the tuition 
payment policy. 

 
Registration fees are non-refundable. 

 
 
|| TEXTBOOKS || 
 

All student textbooks must be cared for at all times.  Students who lose, deface, or 
misplace a textbook or workbook are required to replace it at their own expense.  
The replacement cost of a hardback book is $100.00 and workbook is $25.00. 
Other books may require a higher replacement fee because of the cost of the book.  

 
 
|| OTHER FEES || 
 

Educational trip fees that have been paid to the agency to be visited are non-
refundable. 
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Uniforms & Grooming 
 
In a society that places such emphasis on external appearances and material possessions, 
it behooves us as parents and educators to help our children grow in the ability to see 
through and beyond these concerns to more important values. In an effort to teach our 
children that it is neither the clothing nor the possessions that make each person special, 
Immaculate Conception School requires all students to wear the uniform prescribed for 
their grade level unless they have been given specific permission to do otherwise. In 
addition, general grooming guidelines help students develop respect for themselves and 
for their learning environment.  

 
• Students should keep a neat appearance at all times. 
• Laced shoes are to be kept tied. 
• Hairstyles: 

 Boys’ hair must not be shorter than #2; shaved heads are not permitted. 
Boys’ hair should not extend over the ears or over the collar. Sideburns 
should not extend below the bottom of the ear. Facial hair is not permitted. 

 Girls’ hairstyles are to be kept simple and worn in a controlled style. Plain 
braids may be used. Hair accessories may be worn in school colors only. 

 Extensions or highlights are not allowed. No student’s hair may be bleached, 
tinted, or dyed. 

 The principal will be the final arbiter of appropriate hairstyles. 
• Nails are to be short and neat. Only clear nail polish is permitted, for middle-

school girls only. For students’ safety, artificial nails are not allowed. 
• Girls may wear only one pair of stud earrings at a time. Ear cuffs may not be 

worn. Male students may not wear earrings. 
• No other visible body piercing or tattoos are permitted. 
• One lightweight necklace or chain, medal, or cross may be worn inside the 

blouse or shirt. For students’ safety, heavy chains or necklaces may not be 
worn. 

• Students may wear a watch. 
• Hair sprays, deodorant sprays, fingernail polish, colognes, or perfumes may not 

be brought to school and will be confiscated. 
 
The prescribed uniforms are as follows. Please note that all clothing (shorts, pants, polo 
shirts, Oxford shirts, and tailored blouses) must be purchased from Parker School 
Uniforms in Harlingen. During cold days, students may wear only the navy blue school 
cardigan, a navy blue jacket, or the official school jacket. No student should use a hood 
inside the classroom. Only elementary students may wear a hooded sweatshirt, and then 
only outside of class. So that lost items can be returned, all clothing should be clearly 
marked with the name of its owner. 
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|| ELEMENTARY UNIFORMS || 
 

 Standard School Day Mass Day 
Girls M–5 • M–3: plaid jumper (length 

below the knee) and white 
tailored blouse. Shorts should 
be worn underneath jumper. 

• 4–5: plaid pleated skirt (length 
below the knee) and white 
tailored blouse. Shorts should 
be worn underneath skirt. 

• Khaki/navy Parker 
shorts/pants 

• White Parker polo shirt with 
school logo 

• Winter: white turtleneck shirt, 
warm-ups with school logo 

• White socks (white tights may 
be worn in winter) 

• Navy blue cardigan 
• Navy blue P.E. shorts 
• Tennis shoes with any 

combination of only school 
colors (white, navy blue, black, 
khaki). Sandals, boots, or 
shoes with lights are not 
permitted. 

• Elementary students wearing 
shorts/pants must wear a belt 
(black, brown, or navy). 

• M–3: plaid jumper (length 
below the knee) and white 
tailored blouse. Shorts should 
be worn underneath jumper. 

• 4–5: plaid pleated skirt (length 
below the knee) and white 
tailored blouse. Shorts should 
be worn underneath skirt. 

• White socks (white tights may 
be worn in winter) 

• Black dress shoes 
• Navy blue cardigan may be 

worn on cold days. Sweatshirts 
or jackets should not be worn 
at Mass. 

• No walking/tennis shoes or 
polo shirts are permitted with 
Mass uniform. 

Boys M–5 • Khaki/navy Parker 
shorts/pants 

• White/navy Parker polo shirt 
with school logo 

• Winter: white turtleneck shirt, 
warm-ups with school logo 

• White crew socks 
• Navy blue cardigan 
• Navy blue P.E. shorts 
• Tennis shoes with any 

combination of only school 
colors (white, navy blue, black, 
khaki). Sandals, boots, or 
shoes with lights are not 
permitted. 

• A belt (black, brown, or navy) 
is required for elementary 
students. 

• Khaki/navy Parker pants with 
white Oxford (button-down) 
shirt 

• White crew socks 
• Black dress shoes 
• Black, brown, or navy belt 
• Navy blue cardigan may be 

worn on cold days. Sweatshirts 
or jackets should not be worn 
at Mass. 

• No walking/tennis shoes or 
polo shirts are permitted with 
Mass uniform. 
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|| MIDDLE SCHOOL UNIFORMS || 
 

 Standard School Day Mass Day 
Girls 6–8 • White/blue-striped Oxford 

(button-down) shirt (long- or 
short-sleeved) 

• Navy blue skirt (length below 
the knee) 

• Winter: white turtleneck under 
regular shirt. Hooded 
sweatshirts may not be worn.  

• White socks (white tights may 
be worn in winter) 

• Navy blue cardigan 
• Navy blue P.E. shorts 
• Tennis shoes with any 

combination of only school 
colors (white, navy blue, black, 
khaki). Sandals, boots, or 
shoes with lights are not 
permitted. 

• White/blue-striped Oxford 
(button-down) shirt (long- or 
short-sleeved) 

• Navy blue skirt (length below 
the knee) 

• White socks 
• Black dress shoes 
• Navy blue cardigan may be 

worn on cold days. Sweatshirts 
or jackets should not be worn 
at Mass. 

• No walking/tennis shoes or 
polo shirts are permitted with 
Mass uniform. 

Boys 6–8 • White/blue-striped Oxford 
(button-down) shirt (long- or 
short-sleeved) 

• Khaki/navy Parker pants 
• White crew socks 
• Hooded sweatshirts may not 

be worn. 
• Navy blue cardigan 
• Navy blue P.E. shorts 
• Tennis shoes with any 

combination of only school 
colors (white, navy blue, black, 
khaki). Sandals, boots, or 
shoes with lights are not 
permitted. 

• A belt (black, brown, or navy) 
is required. 

• White/blue-striped Oxford 
(button-down) shirt (long- or 
short-sleeved) 

• Khaki/navy Parker pants 
• White crew socks 
• Black dress shoes 
• Black, brown, or navy belt 
• Navy blue cardigan may be 

worn on cold days. Sweatshirts 
or jackets should not be worn 
at Mass. 

• No walking/tennis shoes or 
polo shirts are permitted with 
Mass uniform. 

 
 
|| ELASTIC CAUSE || 
 

The guidelines presented here are meant to create an uncompetitive school 
environment that is conducive to learning and mutual respect. The administration 
reserves the right to modify, add to, or clarify these guidelines during the school 
year to maintain this sort of school environment. 
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Attendance 
 
Immaculate Conception School follows the compulsory attendance laws of the State of 
Texas. The school calendar is published prior to the beginning of each school year, and, 
for the benefit of students’ learning, it is hoped that parents/guardians will honor this 
calendar when planning vacations and medical appointments. 

 
Pre-planned absences during school time, such as vacations, are discouraged. Teachers 
cannot accommodate parents by outlining lessons or assignments in advance. 
 
For the safety of the child and his/her classmates, no child should be sent to school with 
a fever (temperature of 100 degrees or above).  The student should remain at home until 
s/he has been free of fever for 24 hours. 
 
 
|| ABSENCE || 
 

Students in grades Kindergarten–8 are required to attend school for a minimum of 
164 days per year. The I.C.S. calendar provides 180 teaching days, meaning that a 
student may miss no more than 16 school days. Missing a scheduled noon-
dismissal day is equivalent to missing a school day and will be recorded as such. 

 
Immaculate Conception School distinguishes between excused and unexcused 
absences. These absences are noted separately on report cards. A student’s 
absence is excused in the case of personal sickness, sickness or death in the 
immediately family, quarantine, or participation in extracurricular activities 
approved in advance by the principal. All other absences will be considered 
unexcused. For an absence to be excused, a note explaining the absence must be 
presented to the main office within three days of the student’s return to school; 
otherwise, the absence will be marked unexcused. 
 
Since I.C.S. considers student academic progress a high priority, students who are 
absent from school on a given day will not be permitted to participate in 
extracurricular activities on that day. In addition, to emphasize the importance of 
attendance for academic progress, students who accumulate more than five (5) 
unexcused absences in a quarter will be ineligible for honor roll status that 
quarter. 
 
Parents of students who have accumulated 12 unexcused absences will receive 
notice of their situation so that care can be taken to avoid additional unnecessary 
absences. 

 
Though some or all of a student’s absences may have been excused, s/he still is not 
present for class. As a result, in order to meet Texas state attendance 
requirements, any student who has accumulated more than 16 absences of any 
type during the school year must satisfactorily complete summer school either at 
I.C.S. or at another school approved by the principal in advance. If another school 
is attended, proof of satisfactory completion should be provided to I.C.S. before the 
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next school year. Failure to complete an approved summer school course will cause 
the student to be retained in his/her current grade level. The principal may give 
special consideration to students who have accumulated long-term excused 
absences that were out of their control due to significant personal illness, for 
example; these cases will be handled on a case-to-case basis in accordance with 
Texas state law. Still, to avoid mandatory summer school because of attendance, 
students and parents should make a concerted effort to avoid absences of any type 
whenever possible. 
 

 
|| ARRIVAL || 
 

The school day extends from 8:00 a.m. until 3:20 p.m. Students should not arrive 
to campus prior to 7:00 a.m., since the school cannot accept responsibility for any 
child arriving before or staying beyond designated times unless the child is 
involved in a school-sponsored, supervised program. 

 
From 7:00–8:00 a.m. all students are to enter the Parish Hall from the main 
entrance. Morning assembly begins promptly at 8:00 a.m. Morning prayer is the 
beginning of the school day; therefore, all students who enter morning prayer late 
are to be marked tardy. Any student arriving after morning assembly must report 
to the front office to receive a late pass and will be marked tardy. 
 
               
               
                   
      Morning Parent Parking   
            
      TEXAS STREET    
            
Students cross street only at corners    Morning Bus Parking 
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    E  N         
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|| TARDY ARRIVAL || 
 

Promptness is a marker of self-discipline and respect for others. While 
circumstances arise that may require infrequent lateness, students who are 
habitually tardy to school miss important parts of the school day and may 
unintentionally disrupt the learning of other students. A strong effort should be 
made, then, by all students and parents to plan for early arrivals to school. 
 
To discourage excessive tardiness, students who arrive at or after 10:00 a.m. are 
counted present for a half-day; this is noted in the absences section of the report 
card. 
 
A student who misses up to two hours of the school day for any reason, including 
a doctor’s appointment, is marked tardy. Any student who is absent from school 
for two or more hours during the school day will be counted present for a half-day 
at most. 
 
Because of their impact on student learning, tardy arrivals are taken as seriously as 
unexcused absences. For recording purposes, three (3) tardy arrivals are the 
equivalent of one unexcused absence. In addition, to emphasize the importance of 
attendance for academic progress, students who accumulate more than five (5) 
tardy arrivals in a quarter will be ineligible for honor roll status that quarter. 

 
 
|| EARLY DISMISSAL || 
 

As with tardy arrivals, early dismissals cause students to miss important parts of 
the school day and may disrupt the learning of other students. As a result, parents 
should avoid taking their students out of school early whenever possible. 
 
On occasion, early dismissals may be unavoidable. When a student will leave school 
before regular dismissal time, a written note that gives the time the student will be 
picked up must be submitted to the student’s teacher when the student arrives to 
school that day. This practice will allow teachers to have students ready at the 
requested time. If no note is presented, the teacher will dismiss the student at an 
appropriate point in the class’ lesson. 
 
I.C.S. is not legally permitted to release a child to anyone other than a parent, legal 
guardian, or adult listed on the school record unless informed in writing by the 
parent/guardian. Students must be picked up at the office; adults should not go to 
the classroom to find their children. 

 
To discourage early dismissals, school policy is that an early dismissal at or after 
1:20 p.m. counts as a tardy and is marked as such on the student’s report card. An 
early dismissal before 1:20 p.m. is considered a half-day and is marked in the 
absences section of the report card. 
 
To ease the flow of afternoon dismissal traffic and to avoid interrupting end-of-
the-day procedures in classrooms, students will not be dismissed between 3:00 and 
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3:20 p.m, unless a note has been presented to the teacher the morning of the 
dismissal stating the time of the early dismissal. Parents arriving at the office 
between 3:00 and 3:20 may ask that their children be sent to the office at 3:20 after 
afternoon classroom procedures and prayer. 
 

 
|| DISMISSAL || 
 

School dismissal occurs at 3:20 p.m. for all students, including bus students, and 
continues until 3:30. Since prayer is an integral part of the school day—it begins 
and ends the day—parents are discouraged from picking up children before 3:20 
p.m. 
 
Montessori students should be picked up in front of the Montessori classroom 
building on Texas Street. Students from PK though grade 4 should be picked up on 
Texas Street at the school’s pavilion. Students from grades 5–8 should be picked up 
at the main entrance of the Parish Hall on Canales Street. Carpools will load on 
Fourth Street. Multiple students in the same family should wait together at the 
location appropriate for the youngest child. Parents must notify the school in 
writing when a student is allowed to walk home, go to the public library, or ride 
home with another student or person. 
 
Please follow the following traffic-control flowchart. All cars will pull up curbside 
in the direction of the arrows. No children will cross the street to get into a car 
going the opposite direction. 
 
               
               

       
 Montessori PICKUP 
          

                                              
            
      TEXAS STREET    
                                    

     
  N  C  B      PK-4th PICKUP  CAR 
  O   A   U   Parish     POOL 
    N  S   Hall      
  P  A   E  5th–8th        
  A  L  S  PICKUP        
  R  E            
  K  S           
  I             
  N  S        Immaculate Conception School 
  G  T             
    R           
    E           
    E           
    T           
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|| AFTER-SCHOOL CARE PROGRAM || 
 

The After-School Care Program is open from 3:30 to 5:30 p.m. on most school days 
to provide professional care, supervision, and recreational and enrichment 
activities for students of working families who desire both parochial school 
education and supplementary daycare in a Christian environment. All I.C.S. rules 
and expectations are in place during After-School Care time. Failure to abide by the 
I.C.S. Code of Conduct may result in removal of the student from the program. 
 
For the safety and supervision of students, all students who remain after dismissal 
ends at 3:30 p.m. must attend After-School Care. Students may leave for the day 
only when signed out by a parent/guardian. Persons whose signatures are not on 
file in the school office may not sign out children. Parents/guardians, and not the 
After-School Care Program, are responsible for children who participate in after-
school extracurricular activities. After-School Care staff will be responsible only for 
children registered in the program. 
 
Fees are the sole support of the After-School Care Program, as neither the school 
nor the parish subsidizes it. After-School Care is available for a flat fee of 
$35/child/month. Payment is due monthly with the student’s tuition fee, with a 
$35 charge for returned checks. Standard late fees apply. If a student’s payment is 
a month overdue, the student will not be allowed to attend the After-School Care 
Program and other arrangements will have to be made by the parent/guardian for 
care of the child until payment has been made. 
 
For those who do not have a monthly registration, one-time charges will be 
assessed, and payment is expected when the child is picked up. To avoid abuse of 
the After-School Care Program, parents will be charged $5.00 for each 30 minutes 
or portion of 30 minutes a child stays past 3:30 p.m. If occasional late pickups are 
a possibility, it is recommended that parents pay the flat $35 monthly fee to avoid 
the accumulation of one-time charges. 
 
After-School Care ends daily at 5:30 p.m. Out of fairness to After-School staff, a $2 
fee will be assessed for each minute a child stays beyond 5:30. Payment is expected 
when the child is picked up. 
 
On scheduled noon-dismissal days, After-School Care will not be available. 
Dismissal extends on these days until 12:15 p.m., after which students will be 
taken to the office. Out of fairness to school staff, a $2 fee will be assessed for 
each minute a child stays beyond 12:15. Payment is expected when the child is 
picked up. 
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Academics 
 
|| HOMEWORK || 
 

Homework is an integral part of students’ educational experience.  Assignments 
are expected to be neat, complete, and on time.  Homework may include nightly 
assignments, class projects, research projects, or preparation for a class test. 

 
It is our goal to help each child develop responsibility in completing homework 
assignments.  We believe that learning good homework habits will benefit students 
as they progress in their academic education. Assignments are given to reinforce 
skills taught in class, to foster habits of independent study, and to meet the growth 
needs of individual students. 

 
Specific homework policies are left to the discretion of the student’s teacher, who 
will outline expectations at the beginning of the school year. Long-range 
assignments or make-up work may make it necessary for students to work on 
weekends or holidays. 
 
It is expected that students, parents, and teachers will maintain open 
communication about students’ homework and their progress in class. The 
homework planner, given to students at the beginning of the school year, is an 
effective tool for mediating this communication. Parents should review their 
children’s planners daily. 

 
 
|| MAKE-UP WORK || 
 

Teachers will make their specific policies regarding make-up work known at the 
beginning of the school year. In general, students are allowed one day for each day 
missed to make up schoolwork. 

 
Work that is missed during an out-of-school suspension may not be made up. 

        
If a student is absent for more than two (2) days, parents should contact the office 
to request assignments from the teachers. 

 
 
|| ASSESSMENT || 
 

Specific assessment policies are set by individual teachers and are shared with 
students and parents at the beginning of the school year. Student assessment 
includes an appropriate mix of both informal and formal techniques. Informal, 
formative assessment techniques, like classroom activities and discussions, help 
teachers gauge student progress towards curricular goals and modify their 
instruction to meet individual students’ needs. Formal, summative assessment 
techniques, like quizzes, tests, and projects, measure student mastery of curricular 
goals. 
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[Testing] 
Testing of students may include the following: 
 
1. Assessment of Catholic Religious Education (ACRE): Level 1 administered to 5th 

grade and Level 2 administered to 8th grade during the spring semester 
2. Iowa Test of Basic Skills (ITBS) for grades K–8 administered during the spring 

semester 
3. Classroom testing to assess student performance and evaluate mastery of 

curriculum 
4. Special academic evaluations for students with learning differences by the 

appropriate testing agency, the public school district in which the student 
resides, or other specific testing personnel 

 
 
|| STUDENT REPORTS || 
 

[Progress Reports] 
Progress reports are intended to share with parents students’ academic progress at 
the end of the first half a nine-week marking period. They contain intermediate 
grades along with suggestions for improvement before the quarter’s end. The date 
of issue is listed on the official school calendar. Progress reports should be signed 
and returned to the homeroom teacher. 

 
 [Report Cards] 

Report cards, which record final grades and conduct markers, are issued after each 
nine-week quarter. 
 
Grades 1–8 receive numerical grades.  Letter codes are given for conduct. 
A 94–100 E Excellent 
B 86–93 S Satisfactory 
C 75–85 N Needs Improvement 
D 70–74 
F 69 and below 

 
Grades M–K receive the following marks. Letter codes are given for conduct.   
+ Above-average work E Excellent 
 Progressing satisfactorily S Satisfactory 
X Improvement needed N Needs Improvement 

 
 
|| PARENT-TEACHER CONFERENCES || 
 

Teachers must devote class time to instruction and supervision of students. 
Teachers may not see parents during class time. Through the office, parents may 
schedule a conference time before school, after school, or during the teacher’s 
planning time on scheduled days. 

 
Parent/teacher conferences are held when report cards are distributed after the 
first and third nine-week quarters to assess student progress. All conferences 
should be conducted in a confidential manner and in an appropriate setting. 
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|| PRINCIPAL’S OFFICE HOURS || 
 

The principal is available to confer with parents. Parents are asked to call the office 
to arrange an appointment. 

 
 
|| STUDENT AWARDS || 
 

Students who demonstrate consistently strong achievement in academics, conduct, 
and effort are recognized at the end of each quarter. The awards are both an honor 
and a responsibility, since students receiving them are then called to model 
exemplary scholasticism and conduct for other students in the school.  

 
A Honor Roll 1st–8th grade. Grades for all core subjects between 94 and 

100; no conduct marks below satisfactory; five or fewer 
unexcused tardies; five or fewer unexcused absences 

A & B Honor Roll 1st–8th grade. Grades for all core subjects between 86 and 
100; no conduct marks below satisfactory; five or fewer 
tardies; five or fewer unexcused absences 

Effort All grades. Student exhibits outstanding effort in 
classwork 

Perfect Attendance All grades. No absences (excused or unexcused), tardy 
arrivals, or early dismissals 

Outstanding Attendance All grades. No absences (excused or unexcused); no more 
than two tardy arrivals or early dismissals 

Golden Rule Award PreK–8th grade. Student models Christian interaction with 
others 

 
 
|| PROMOTION & SUMMER REMEDIATION || 
 

[Promotion] 
Immaculate Conception School has set the following standards for student 
promotion: 
 
 M–PK Teachers and parents work together to determine student promotion. 
 K5 A student must have completed the requirements for Kindergarten 

and have the social maturity to be promoted. 
 1–3  A student must have a cumulative grade of 70 or higher in Religion, 

Language Arts, and Math and have the social maturity to be promoted. 
 4–5 A student must have a cumulative grade of 70 or higher in all core 

subjects (Religion, Language Arts, Math, Science, and Social Studies). 
 6–8 A student, according to accreditation standards, must earn a 

minimum of 7 credits per year to be promoted. 
 
[Summer Remediation] 
It is strongly recommended that students who earn a cumulative grade of less than 
70 in one core academic subject attend summer school to increase their 
preparedness for work at the next grade level. 
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Since it is assumed that promoted students are prepared for work at the next grade 
level, students who earn cumulative grades of less than 70 in two or more core 
academic subjects must satisfactorily complete summer school either at I.C.S. or at 
another school approved by the principal in order to be promoted. Failure to 
complete an approved summer school course will cause the student to be retained 
in his/her current grade level. 

 
 
|| GRADUATION || 
 

Parents of eighth-grade students and their homeroom teacher coordinate the 
eighth-grade graduation ceremony and reception. 

 
[Valedictorian & Salutatorian] 
Averages of grades from core subjects through the sixth, seventh, and eighth 
grades will be used to determine the valedictorian and salutatorian of the eighth-
grade graduating class. Students who transfer to I.C.S. from another Catholic 
school accredited by the TCCED will be eligible as long as they are enrolled in I.C.S. 
for at least the entire eighth-grade year.  Students’ conduct, attendance, and 
participation in school activities will also be considered. 

 
 
|| STUDENT RECORDS || 
 

The following items are kept in a student’s permanent file and only the contents of 
this official file are forwarded to a new school: 
 
• Academic transcripts from other schools 
• Academic testing scores 
• Quarter and end-of-year grades 
• Credits earned in Middle School 
• Attendance record 
• Promotion information  
• Health records and emergency cards are kept in the nurse’s office. 

 
 
|| RELEASE OF RECORDS || 
 

Copies of Permanent Records and Health Records are released to a receiving school 
when that school applies directly by mail to Immaculate Conception School. These 
records are released without an on-site parent’s signature on file.  There will be a 
charge of $3.00 for transcripts after the first one. 

 
The release of special education or psychological test results to a receiving school 
must include a parent’s signed release form for that information. 

 
Records will be released only when any outstanding debt owed to Immaculate 
Conception School by the parent is liquidated. Such debt includes outstanding 
tuition fees, lunch fees, and unreturned school property. 
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Discipline 
 
The essence of Christian discipline is self-discipline. 
 
Rules and regulations pertaining to the management of student behavior are necessary 
for the development and maintenance of an orderly, safe, Christian school environment. 
 
Because student behavior needs to reflect the Catholic values of Immaculate Conception 
School, the following Code of Conduct has been established.  It is applicable at any time a 
student’s behavior would reflect upon the school or parish community, whether the 
action takes place on or off school property. 

 
|| CODE OF CONDUCT|| 
 

[Student Responsibilities] 
1. Because students respectfully comply with requests of those in authority, 

students will not defy school authorities and/or challenge school rules and 
policies. 

2. Because students understand and accept the consequences of their behavior, 
students will not refuse to accept discipline and the consequences of their 
behavior. 

3. Because students respect themselves, other students, and adults, students will 
not disrupt any school activity. 

4. Because students respect themselves, other students, and adults, students will 
not endanger the well-being of themselves or others and avoid all forms of 
assault or violence and will not bring to school or have in their possession any 
article or object judged to be harmful to themselves or others or the good order 
of the school. 

5. Because students respect themselves and other students, any expressions of 
affection between/among students will be simple and appropriate to the school 
situation. 

6. Because students refrain from profanity, abusive language, and/or actions, 
students will not use profane, vulgar, disrespectful, or hurtful language. 

7. Because students accept and respect individual differences and attempt to 
resolve conflicts of opinion in a self-controlled manner, students will not tease, 
bully, harass, and/or coerce others. 

8. Because students show respect for their own property and the property of 
others, as well as school property, students will not damage or destroy any 
property and will be required to make restitution as directed. 

9. Because students show respect for their own property and the property of 
others, as well as school property, students will not chew gum or have or 
consume any unauthorized snacks, food, or beverages on school property. 

10. Because students follow school discipline policies and rules, students will not 
possess, sell, use, transmit, or abuse any drugs or look-alike drugs, alcohol, 
tobacco, or any illegal substance and will participate in the education and 
prevention programs provided or recommended by the school. 

11. Because students follow school discipline policies and rules, students will not 
violate the specific policies of this Code of Conduct. 
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12. Because students follow school discipline policies and rules, students will not 
use personal cell phones, pagers, electronic games, beepers, recording/listening 
devices, or unauthorized software on the school grounds. 

13. Because students follow school discipline policies and rules, students will 
follow all school policies for arrival and dismissal and will not leave the school 
premises or assigned classes without authorized permission during the school 
day. 

14. Because students will complete assignments using their own answers, writings, 
and ideas, they will be truthful and honest and not engage in any form of 
cheating or dishonesty. 

 
[Respect for Others] 
Mutual respect is essential in a Christian atmosphere. Students should address 
others in a manner consistent with this respect. Students should address adults 
with the appropriate title and the adult’s last name. 

 
[Consequences for Non-Compliance with Code of Conduct] 
Actions that can be used to enforce this Code include but are not limited to the 
following: 
• Verbal or written warnings 
• Referrals (written notification to parents of infractions) 
• Confiscation of objects, which violate the discipline code (These items may be 

returned at the administrator’s/teacher’s discretion directly to the parent.) 
• Parent conference 
• In-School Suspension  
• Behavior contracts 
• Referral to professional counseling 

 
The following disciplinary actions must be approved by the principal: 
• Out-of-School Suspension (A student MAY NOT make up work missed while on 

out-of-school suspension.) 
• Notification of the police 
• Blocked enrollment 
• Expulsion 

 
[School Responsibilities] 
Administrators, faculty, and staff at Immaculate Conception School are committed 
to: 
1. Motivating and assisting students to follow the Code of Conduct as a means of 

personal growth, an expression of Christian moral behavior, and respect and 
care for oneself and others. 

2. Enforcing the school rules and discipline policies with fairness and discretion. 
3. Allowing for adjustments in disciplinary actions as deemed necessary due to 

circumstances and the maturity of the student. 
4. Maintaining effective and respectful communications with parents regarding 

student behaviors and appropriate parental responses. 
5. Continually updating their understanding of student behavior and its 

influences, and the techniques of classroom and student management. 
 
 



22 
 
 

[Parent/Guardian Responsibilities] 
Parents/guardians have the responsibility as primary teachers and disciplinarians 
of their child to: 
1. Model and support their child’s practice of the Catholic faith; encourage their 

child’s Sunday Mass obligation. 
2. Support school policy and the authority of the administration and teachers. 
3. Insist that their child obeys the regulations and principles of good behavior. 
4. Support teachers and administration in the discipline of their child and respect 

their judgments as they apply the school discipline code. 
5. Be aware of and monitor external influences like the Internet, television, movies, 

and other forms of media.  
6. Sign and return all correspondence in the time prescribed. 
7. Encourage their child to complete all assignments. 
8. Communicate openly with faculty and staff when necessary and avoid any 

criticism of teachers and school policy in and out of school premises. 
9. Follow the policies and procedures stated in the handbook. 
10. Pay all fees (tuition, lunch, etc.) on time. 
11. Reimburse school for property destroyed (accidentally or intentionally) by their 

child. 
    

[A note to parents] 
As the parent/guardian of an Immaculate Conception School student, you are 
principally responsible for the behavior and conduct of your child. As school 
administration and teachers, our goal is to assist and support you in this 
responsibility. Also, through our direction and our code of conduct, we hope to 
provide motivation and guidelines for your child’s behavior. In a particular way of 
fulfilling your many parental responsibilities, we ask that you be especially mindful 
of your child’s use of and exposure to contemporary media and entertainment 
(television, films, video games, music, Internet access, etc.).  More than ever, these 
expose our children to extremes of violence, sexuality, and personal disrespect, 
which can affect their attitudes, values, and behaviors. 

 
[Elastic Cause] 
Because it is impossible to foresee all problems that will arise, this clause 
empowers the administration to take disciplinary action for any behavior that 
violates the spirit and philosophy of Immaculate Conception School even if not 
specified in this Code of Conduct. 

 
 
|| SPECIFIC POLICIES || 
 

[Regarding Bullying] 
Immaculate Conception School is committed to providing an atmosphere 
conducive to learning with a focus on the personal worth and dignity of every 
child. All efforts are made to educate children to see and treat others as Christ 
would. Therefore, acts of name-calling, taunting, bullying, harassment, physical 
aggression, acts causing physical injury, or acts causing another to do the same are 
not tolerated. 
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Victims or witnesses to these actions should report them to the teacher and/or 
administration immediately. All allegations are investigated and prompt, 
appropriate disciplinary action is taken. Disciplinary action may include any or all 
of the actions indicated in the Consequences section of this Code of Conduct or as 
required by law. 

 
[Regarding Harassment] 
The administration and staff of Immaculate Conception School believe that all 
students are entitled to study and work in environments that are free of 
harassment. Here, harassment is defined as any type of unwanted and unwelcome 
verbal or physical behavior. Immaculate Conception School does not tolerate 
harassment of any type. 

 
Victims or witnesses of these actions should report them to the teacher and/or 
administration immediately. Appropriate measures of confidentiality will be taken 
to protect the identities of those involved. Allegations are investigated and prompt, 
appropriate disciplinary action is taken.  Parents of both parties are notified. 
Examples of peer harassment include, but are not limited to, verbal or written 
taunting, bullying, other offensive, intimidating, or hostile conduct, inappropriate 
gestures or touches, actions, clothing or accessories, music, verbal or written 
communications, graffiti, jokes, nicknames, stories, pictures, cartoons, drawings, or 
objects which are offensive or which abuse or demean an individual or group. 

 
Disciplinary action may include any or all of the actions indicated in the 
Consequences section of this Code of Conduct or as required by law. 

 
[Regarding Student Threats] 
All student threats to endanger or inflict harm on oneself or others are taken 
seriously. Anyone hearing a threat must report it immediately to the supervising 
adult or principal.  A student making a threat is taken to the office for supervision. 

 
Judgment as to the seriousness and immediacy of the threat will indicate 
notification of the parents and/or police, as the situation warrants, along with any 
intended or potential recipients of the threat (i.e., adults or, if the threat is directed 
against a student, the parents of the student). Disciplinary action may include any 
or all of the actions indicated in the Consequences section of this Code of Conduct 
or as required by law. 

      
[Regarding Fights] 
Immaculate Conception School aims to instill in its students a respect for self and 
difference in the other; a fight indicates that students have lost sight of this 
respect. Any student engaged in a fight is subject to immediate disciplinary action 
appropriate to the age and maturity of the student. Disciplinary action may include 
any or all of the actions indicated in the Consequences section of this Code of 
Conduct or as required by law. 

        
 [Regarding Weapons] 

A weapon includes but is not limited to any instrument, device, or object capable 
of inflicting injury and designed or specifically adapted for use as a weapon, and 
possessed or carried as a weapon. This includes any dangerous object (firearm, 
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knife, deadly weapon explosive, incendiary device) or look-alike. The presence of 
any weapon at Immaculate Conception School is inconsistent with the Christian 
atmosphere and nurturing goals of the school. 

 
This policy expressly prohibits the use, possession, transmission, sale or discharge 
of any weapons, instruments, or explosive devices in the school, on school 
grounds, or at school-sponsored activities. If it is determined that this policy has 
been violated, the parents of the offender shall be immediately contacted and shall 
cooperate with the disciplinary process. Disciplinary action may include any or all 
of the actions indicated in the Consequences section of this Code of Conduct or as 
required by law. 

 
[Regarding Drugs and Alcohol] 
Drugs and alcohol alter an individual’s state of consciousness and are inconsistent 
with the goals of a Catholic school setting. In particular, drug use or consumption 
of alcohol by minors is significantly harmful and potentially fatal. As a result, 
students will not possess, sell, use, transmit, or abuse drugs or look-alike drugs, 
alcohol, tobacco, or any illegal substance. If it is determined that this policy has 
been violated, the parents of the offender shall be immediately contacted and shall 
cooperate with the disciplinary process. Disciplinary action may include any or all 
of the actions indicated in the ‘Consequences’ section of this Code of Conduct or 
as required by law. 

 
[Regarding Search and Seizure] 
Because school officials have a legitimate interest in the safety and protection of all 
students within their care and custody, a student’s backpack or personal property 
may be searched when there is reasonable suspicion that a prohibited object or 
substance is in possession of a student. The principal reserves the right to have 
students empty their pockets, purses, or book bags for stolen articles, weapons, or 
drugs. Disciplinary action may include any or all of the actions indicated in the 
Consequences section of this Code of Conduct or as required by law. 
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School Programs 
 
|| LIBRARY || 
 

The library is central to the school’s total educational mission. As such, the library 
program is fully integrated into the curriculum, serving the school’s educational 
goals and objectives. The library offers both traditional resources and new 
technologies as teaching and learning tools. The library is accessible to teachers 
and students during the instructional day. 

 
Students regularly visit the library to check out books, to receive instruction on 
library techniques, and to do research. When in the library, they are under the 
supervision of the library manager. 
 
Fines are assessed for overdue books. If a library book is damaged or lost, the 
student will be charged all applicable late fees, the cost of the damaged/lost item, 
and a $2 restocking fee. If a student loses or damages a book, his/her privilege to 
check out books may be suspended for a month depending on the severity of the 
damage or loss. Fines and suspension of privileges are left to the discretion of the 
library manager. 

 
 
|| PHYSICAL EDUCATION || 
 

All students are required to participate in P.E. classes unless a written note from 
the student’s physician is presented stating the duration of the exemption. 

 
All students in grades 1–8 must wear the P.E. uniform for both P.E. class and 
athletics. The P.E. uniform, as is the case with all school apparel, should fit the 
student appropriately. Failure to wear the P.E. uniform is reflected in the student’s 
grade. 

 
 
|| GUIDANCE PROGRAM || 
 

Immaculate Conception School has a highly qualified counselor on campus at least 
two days a week. The counselor may see a student up to three times without 
parental notification and consent. After the third visit, the parents will be notified. 
Parents will also be notified if serious concerns arise. 

 
The counselor provides individual sessions, group sessions, and whole-class 
sessions.  Parents may request the use of the counselor’s services by filling out the 
appropriate forms available in the office. 
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Office Policies 
 

|| TELEPHONE CALLS || 
 
School office phones are to be used for official business only. Students may use 
these phones for school business only after they have received written permission 
from the teacher to be approved and logged by office staff.  Students are not called 
out of class to answer the telephone except in extreme emergencies. Students will 
not be permitted to call home for forgotten assignments. 

 
 
|| DELIVERIES DURING SCHOOL HOURS || 
 

Parents/guardians occasionally drop off items (money, books, treats, projects, etc.) 
personally for a student. All such items should be left in the school office. Parents 
should not deliver anything directly to the classroom.    

 
Student lunches brought before 11:15 a.m. should be dropped off at the school 
office. After 11:15 a.m., they may be left at a designated table in the Parish Hall 
after a parent/guardian first checks in at the front office. 

 
 
|| MEDICATION || 
 

Texas State law forbids the dispensing of medication by school employees without 
the written request of parents or legal guardians. It is I.C.S. school policy that only 
prescription medication will be administered to students during school hours. 
Parents should make arrangements to administer non-prescription/over-the-
counter medication to students before or after school. 
 
For the safety of all students, no student should be in possession of medication 
during school hours. Medication being held by students will be confiscated, and 
parents will be notified. 
 
If your child requires medication during school hours, this medicine must be sent 
to the office with a note containing the following information: 
a. Name of student 
b. Name of the medication 
c. The prescribed dosage of the medication 
d. The time(s) of administration of the medication 
e. The exact dates the medication is to be given 
f. The full name of the doctor prescribing the medication 
g. Signature of the parent or legal guardian 

 
Medications must be given to the office by a parent or guardian in the original 
pharmacy container labeled with the student’s name. 
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|| VISITORS & GUESTS || 
 

For the safety of its students, Immaculate Conception School has a closed campus.  
All parents, visitors, and guests must check in at the school office and receive a 
visitor’s pass.  Parents, visitors, and guests will not be allowed into a classroom 
without a pass from the office. Parents must obtain permission from the 
administration before making a classroom observation. 

 
 
|| VOLUNTEERS || 

 
All volunteers dealing directly with students must undergo a criminal background 
check and complete the diocesan Protecting God’s Children training course before 
they will be allowed to work with students. Before beginning their day at school, 
volunteers should sign in at the office. 
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Additional School Guidelines 
 
|| CONFIDENTIALITY || 
 

Teachers will keep confidential information entrusted to them so long as no one’s 
life, health, or safety is at stake.  Parents will be promptly notified if a teacher has a 
concern. 

 
 
|| EDUCATIONAL TRIPS || 

 
Educational trips are initiated by the teacher and must be arranged with the 
principal beforehand. All trips will relate to some aspect of the curriculum. Parents 
must sign and return a permission slip giving a student permission to participate 
in the trip. Permission over the phone is not sufficient. Trips are a privilege, not a 
right, which means that participation can be denied if a student fails to meet 
academic or behavioral requirements. Students not participating in the trip must 
attend school. 

 
 
|| STUDENT NUTRITION || 
  

It is more important than ever to emphasize and model good nutrition choices for 
students. Fast-food restaurants and convenience stores have become large 
contributors to students’ diets, and childhood obesity is on the rise. Immaculate 
Conception School recommends the nutritional guidelines put forth by the Food 
and Drug Administration and incorporates nutrition into its classroom instruction. 
 
Cafeteria service, offering balanced, nutritious meal options, is available for 
students who wish to buy a lunch at school. If students bring their lunch or a 
snack, it is in the students’ best interest to make the food balanced and nutritious. 
Foods high in sugar should be avoided since they provide only a brief rush, 
followed by a drain of energy, which can hurt students’ classroom performance, 
especially after lunch. 
 
To ensure proper nutrition for students, parents should check daily to see that 
their children have eaten their lunch. Students who do not bring a lunch to school 
will eat a cafeteria meal to make sure they are properly fueled for the rest of the 
school day. Parents will be billed. 

 
 
|| PARTIES || 
 

Students may not take class time for birthday parties. Nutritious treats may be 
brought to share with classmates on a student’s birthday during break time or 
after 2:30 p.m. 

 



29 
 
 

Birthday invitations for parties outside of school may be distributed only with the 
approval of the teacher. Distribution must be made to the entire class or boy/girl 
portion. 

 
 
|| SOLICITATION || 
 

Literature promoting private businesses, organizations, or political candidates may 
not be distributed at school. 

 
 
|| STUDENT FUNDRAISING || 
 

Students may not engage in fundraising activities without the approval of the 
principal and supervision of the sponsor.  Individual students may not sell any 
items. 
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Policy Statements 
 
|| FAMILY & CUSTODIAL SITUATIONS || 
 

Immaculate Conception School is finding an increasing number of families 
experiencing transitions in parental custodial relationships. For this reason, we 
find it necessary to clarify and restate the usual procedures followed by the 
administration and faculty in dealing with parents in such situations. 

 
In two-parent families, it is assumed that both parents are living at the same 
address unless the school has been notified otherwise. Immaculate Conception 
School personnel will, therefore, send home notices and communications with the 
child. It is assumed that both parents are communicating regarding the child and 
that all information is shared by and between the parents. This information 
includes, but is not limited to, conference appointments, report cards, progress 
reports, discussions with school personnel, tuition statements, and extracurricular 
activities. 

 
In families experiencing separation of parents or divorce, the above information 
will be sent home with the child to whichever parent currently has care of the 
child. It is assumed that this information is shared by and between the parents. 
Since this situation frequently impacts a child’s achievement and interaction at 
school, parents are asked to inform both the principal and teacher of this fact so 
that appropriate support can be given to the child. Immaculate Conception School 
personnel cannot proceed on hearsay, rumors, or demands of a parent, but only 
with the appropriate documentation detailed below. 

 
In cases of an actual divorce decree involving clear custody by one parent, the 
principal is to be informed by the custodial parent of this fact. A copy of the first 
page of the decree bearing the case number, the pages referring to custody and the 
relationship with the school, and the final page bearing the judge’s signature are to 
be submitted to the principal. Unless the decree indicates otherwise, school 
communications will be sent home to the custodial parent. Custodial parents 
should understand, however, that unless the divorce decree specifically limits the 
non-custodial parent’s right to access to records, the non-custodial parent has a 
right to the same access as the custodial parent. The school will, unless instructed 
by a court order, release such records upon request to the non-custodial parent. 
“Records” include official transcripts, report cards, health records, referrals for 
special services, and communications regarding major disciplinary actions.   

 
The daily class work and papers or routine communications sent home through the 
child to the home of residence are not considered part of these “records.” In these 
cases the custodial parent is asked to cooperate with the school and share this 
information directly with the non-custodial parent. This avoids time-consuming 
duplication of services.  

 
Further, unless restricted by Court Order, any non-custodial parent has the right to 
attend any school activity of his/her child including sports activities and class 
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programs. Parents should keep each other informed about these activities to avoid 
duplication of communications. 

 
In cases of “joint” custody (shared parenting agreements) entitling both parents 
access to school personnel and activities, one copy of communications and 
information will be sent home with the child, and this should be shared by and 
between the parents. 

 
Regarding parent conferences in all situations: It is preferred and will be the 
general procedure that one conference appointment be scheduled “jointly” if both 
parents wish to be present. It is assumed that parents are also to set aside 
differences and to come together on behalf of their child for this time. A joint 
conference further ensures that both parents are given the same information at the 
same time, thereby avoiding misunderstandings and misinterpretations. 

 
In cases where joint conferences are clearly neither possible nor desirable by all 
parties involved, alternative arrangements may be discussed with the principal, 
subject to the approval of both parents, and further reviewed by Immaculate 
Conception School’s legal counsel. Every effort will be made to keep 
communication open with both parents while at the same time avoiding 
duplication of services and excessive demands on the teacher’s time. 

 
Visitation should generally be at the home of one of the parents and not at school. 
It is hoped that visitation arrangements would reflect the sensitivity of both 
parents to the consistency and routines that foster security in a child and allow for 
school responsibilities and homework to be taken care of during the school week. 

        
Parents/guardians with questions concerning this statement of procedures or 
circumstances they feel require other arrangements are welcome to contact the 
principal personally. 

 
 
|| CAMPUS CRISIS PLAN || 
 

ICS adheres to all regulations contained in the Campus Crisis Plan issued by the 
Diocese of Brownsville Catholic School Office. This Crisis Plan covers emergencies 
that may arise at school and includes response procedures, emergency numbers, 
and other pertinent information. The Crisis Plan is available for review in the 
school office. 

 
 
|| NOTIFICATION OF SCHOOL CLOSING OR EVACUATION || 

 
If the Rio Grande City C.I.S.D. announces a weather-related closing, I.C.S. will also 
be closed. Other closings will be left to the discretion of school administration, and 
parents will be notified by telephone and through the I.C.S. website. 
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|| ASBESTOS MANAGEMENT PLAN || 
 

In compliance with the U.S. Environmental Protection Agency (EPA) Asbestos 
Hazard Emergency Response Act (AHERA), enacted in 1986, all schools, private or 
public are required to have an inspection of all buildings, for asbestos-containing 
building materials (ACBM), by accredited asbestos-trained personnel. All Catholic 
School facilities of the Diocese of Brownsville were inspected in May 2006, 
including Immaculate Conception Catholic School in Rio Grande City, Texas. 
Personnel by from EFI GLOBAL, INC. (EFI), an environmental consulting firm located 
in Houston, Texas, inspected Immaculate Conception Catholic School for ACBM. EFI 
is accredited to perform asbestos condition assessments of all suspects and 
identified ACBM. Building materials at Immaculate Conception Catholic School 
were observed to be undamaged condition and/or present minimal hazards, if any, 
to building occupants. Periodic surveillance is also conducted semi-annually by 
Immaculate Conception personnel.  

 
AHERA requires that this annual notification be posted and distributed to parents, 
staff, faculty, PTA, etc. indicating the AHERA Asbestos Management Plan are on file 
in the administrative offices. Under federal law, the documents are considered 
“permanent archives” and may not be removed from the premises under any 
circumstances. However, these records are available for review, upon request, at 
any time during normal school hours. 

 
|| TECHNOLOGY || 
 

Immaculate Conception School computer facilities provide unequaled opportunities 
to explore and use a varied and exciting set of educational resources including 
computer programs, CDs, and access to the Internet. The school also has 
computers on wheels available for students from 1st–8th grades. 

 
We recognize that the Internet’s access to virtually limitless sources of information 
poses a hazard. Some Internet sites contain materials that are contrary to our 
shared values or educational mission. I.C.S. does use filters that limit access to 
undesirable web sites. However, these measures are not completely effective in 
deterring individuals who are intent on accessing such sites. Therefore, all children 
are supervised when computers are in use. 

 
We place primary responsibility on the student to use our computer facilities for 
appropriate means only. Students are expected to be familiar with school policy on 
appropriate computer use, which are introduced and reviewed during weekly 
computer lab time. Failure to meet any of these expectations may result in 
revocation of the student’s permission to use the school’s computers and/or other 
disciplinary action. 

 
To be granted permission to use the school’s computers, the student must 
 
• Sign the Acceptable Use Policy (AUP) Agreement; 
• Obtain a parental signature on the AUP Agreement; 
• Return the signed copy of the AUP Agreement to the Homeroom Teacher. 
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The following are considered serious violations, which may lead to suspension or 
termination of privileges: 
• Use of the network or Internet to plagiarize or violate copyright laws 
• Use of the network or Internet to send or display offensive or obscene messages 

or pictures 
• Use of computer to access material that is profane or obscene, that advocates 

illegal acts, or that advocates violence or discrimination towards other people 
• Use of the network or Internet to harass, insult, or attack others 
• Use of the network or Internet for commercial purposes or sending of 

unsolicited junk mail or chain letters 
• Trespassing in another’s folder, work, or files for any reason 
• Use of disks (regardless of source or content) without the permission of the 

network administrator 
• The creation, propagation, or use of computer viruses 
• Acts of vandalism, which include, but are not limited to, any attempt to harm or 

destroy the network/Internet, or any networks or sites connected to the 
network/Internet. Attempts to breach security codes or passwords will also be 
considered a form of vandalism. 

• Willful destruction of computer hardware, software, or attempts to exceed or 
modify the parameters of the system are prohibited and will require restitution 
for costs associated with system restoration, hardware, or software cost. 

• Any attempt to read, delete, copy, or modify the e-mail of other system users is 
prohibited. Deliberate interference with the ability of other system users to 
send or receive e-mail is prohibited. 
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Extracurricular Activities 
 
Extracurricular activities give students the opportunity to grow in many ways—socially, 
emotionally, and even physically—outside of the classroom, and their formative roles in 
students’ lives should not be underestimated. Immaculate Conception School is proud to 
offer a variety of extracurricular programs that cater to the interests and talents of its 
students. 
 
It is important to remember that participation in extracurricular activities is a privilege 
and that these activities reflect I.C.S. to the larger community. All school rules and 
guidelines, including disciplinary consequences, remain in place during student 
participation in extracurricular activities. 
 
In addition, I.C.S. prioritizes student academic growth over participation in 
extracurricular activities. These activities are intended to supplement and not replace the 
academic learning and social exposure students receive in the classroom environment. 
 
 
|| ALTAR SERVERS || 
 

Students in grades 3–8 may assist at Mass as altar servers. 
 
 
|| ATHLETIC PROGRAM || 
 

All students in grades 5–8 are eligible to try out for and participate in the 
interscholastic sports program offered by the school. Scholastic grades received 
prior to the beginning of a sport’s season are not a condition for the student’s 
eligibility to try out for a sport; however, students participating in the school’s 
sports program are evaluated at each marking period for academic standing in 
each class. If, at this review, students have a grade below 70 in one or more core 
subjects, they will not be eligible to continue extracurricular participation until 
their teacher can certify passing grades in all subjects. 
 
[Commitment] 
All athletes are expected to work at full potential during each daily practice 
session. They assume responsibility for equipment and uniforms at practice. 
Athletes must give proper respect to coaches, officials, and parents and should be 
good listeners and willing to accept constructive criticism. 
 
Student-athletes are required to be on their best behavior not only on the sports 
field but in the classroom. I.C.S. believes that student-athletes are students first 
and athletes second, meaning that they should show discipline in both their 
academic and athletic endeavors. Consequently, coaches reserve the right to 
suspend and even expel a play from the team for unacceptable behavior on the 
court or in the classroom. 
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 [Practice] 
Practices will be scheduled by a sport’s coach(es) before the start of the season. 
Participating in all practices is vitally important to both the athlete and the team. 
Missing a practice will not be tolerated, unless a written excuse from parents or 
guardians is presented the day before or after the missed practice. A note must be 
presented before practice if the athlete is to be excused early. 
 
[Fees] 
There is a $75.00 non-refundable fee for participation in each sport. 
 
[Parents] 
Parents play a crucial role in many aspects of their child’s education, not least in 
athletic endeavors. From transporting their child to and from practices and games 
and encouraging and cheering on the child, the importance of parents’ presence in 
a child’s development in this area is critical. 
 
Parents also serve as a model for appropriate behavior for their children. As a 
result, parents are expected to show exemplary courtesy and good taste in their 
behavior at games. If we expect good behavior from our athletes, we also expect 
with more reason ideal behavior from our parents. Heckling and jeering should not 
be confused with encouraging and jeering. We thus exhort our parents to be 
models of restraint, professionalism, and sportsmanship. Unprofessional behavior 
on the part of a parent will be documented and presented to the Principal for 
appropriate action.  

 
 
|| BAND || 
 

Students may participate in the Rio Grande City CISD Band Program beginning in 
sixth grade. 

 
 
|| CHEERLEADING || 
 

Girls from grades 2–5 are welcome to provide spirit at our pep rallies and games 
and perform dances at the fall jamaica and other school programs. 

 
 
|| CHOIR || 
 

Beginning in second grade, I.C.S. students may participate in the choir, which 
assists at the school Mass every week and at the special school Mass on Sunday at 
the end of each month. The choir also has numerous special performances during 
the year, including Posada and community caroling, and a Spring Concert. Practices 
are Tuesdays and Thursdays from 3:30 to 4:30 p.m. 
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|| MEDICAL CLUB || 
 

Medical Club is open to students in grades 4–8 who are interested in learning more 
about the anatomy and physiology of vertebrate animals, including human beings. 
Participants will gain hands-on experience as they begin to discover the wonder of 
life. 

 
 
|| SAFETY PATROL || 
 

Assisted by sponsors and our pastor, Safety Patrol helps us safely arrive and leave 
from school. Students may participate beginning in second grade. 

 
 
|| STUDENT COUNCIL || 
 

Student Council is a service organization that plans activities for the student body 
and works with the PTO, the Athletic Program, faculty, and staff to promote school 
spirit and unity. Student representatives are elected at the beginning of the school 
year. Once elected, continued membership is determined by academic grades and 
behavior. 

 
 
|| TECHNOLOGY CLUB || 
 

The purpose of the Immaculate Conception Technology Club is to develop and 
maintain an I.C.S. student web site promoting Christian values. Students in grades 
7 and 8 may submit an application for membership. The final selection of members 
is determined by academic grades, good citizenship, use of effective 
communication skills, computer skills, teacher recommendation, and an essay 
explaining the benefits of technology. Once selected, continued membership is 
determined by academic grades and behavior. 
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IMMACULATE CONCEPTION SCHOOL 
305 N. BRITTON AVE. 

RIO GRANDE CITY, TX 78582 
(956) 487-2558 

 
2009–2010 HANDBOOK ACKNOWLEDGMENT 

 
We hereby acknowledge receipt of the Student-Parent Handbook. 
 
Recognizing that a school is a dynamic and ever-changing place that must be responded 
to, the IMMACULATE CONCEPTION SCHOOL COUNCIL and PRINCIPAL reserve the right to 
amend the policies and procedures noted within the current handbook. Changes will 
become effective only after official notification has been made to the school community. 
 
I understand it is our responsibility to read and become familiar with policies of 
Immaculate Conception School contained within this handbook and to abide by them. 
 
I understand that the homeroom teachers will review this handbook with the students 
during the first week of school. 
 
This acknowledgement will be kept on file. 
 
 
              
Parent Signature      Parent Name (PRINT)   
 
 
 
              
Student Signature      Student Name (PRINT) Grade 
 
 
 
              
Student Signature      Student Name (PRINT) Grade 
 
 
 
              
Student Signature      Student Name (PRINT) Grade 
 
 
 
              
Student Signature      Student Name (PRINT) Grade 
 
 
 
      
Date 


